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Mail  Research 
Policy 


JIM  EDGAR 

Secretary  of  State 
and  State  Archivist 


The  Illinois  State  Archives  in  Spring- 
field  is  open  Monday  through  Friday 
from  8  a.m.  until  4:30  p.m.  and  on 
Saturday  from  8  a.m.  until  3:30  p.m.,  except 
on  holiday  weekends. 

The  Archives  staff  will  do  a  limited  a- 
mount  of  research  in  reply  to  mail  requests. 
The  services  of  the  Archives  are  provided  at 
no  charge  through  the  courtesy  of  the  Illinois 
Secretary  of  State.  Therefore,  when  request¬ 
ing  information,  there  is  no  need  to  include  a 
self-addressed,  stamped  envelope.  However, 
there  may  be  a  photocopy  charge,  for  which 
you  will  be  billed. 

Please  follow  these  guidelines  when 
requesting  information  by  mail: 

•  Ask  only  for  one  or  two  specific  items  at  a 
time. 

•  Designate  the  specific  record  to  be 
searched  (e.g.,  the  year  for  a  census 
record,  the  war  for  a  service  record). 

•  Provide  the  complete  name(s)  of  the 
person(s)  to  be  searched  (no  more  than 
two  at  a  time).  When  possible,  include  the 
names  of  spouses  and  children  and  their 
ages  and  birthplaces  to  help  staff  identify 
the  correct  entry. 

•  Do  not  submit  a  second  request  until  you 
have  received  an  answer  to  your  first 
request. 

CENSUS  RECORDS 

1810-1860.  The  Archives  has  indexes 
covering  state  and  federal  census  records  for 
this  time  span.  Staff  will  search  these  indexes 
for  two  specifically  named  individuals  for  one 
census  year  in  a  designated  county  location. 

1 870.  As  only  a  few  counties  of  the  1 870 
census  have  published  indexes,  a  township 
location  is  necessary  for  Archives  staff  to 
conduct  a  search.  Staff  will  not  search  the 
unindexed  schedules  of  Illinois  cities. 


1880.  There  is  an  index  to  the  1 880  cen¬ 
sus  which  lists  only  those  households  having 
children  10  years  old  or  younger  at  the  time 
of  the  enumeration.  Staff  will  search  this 
index  when  the  name  of  the  head  of  the 
household  is  provided.  (When  possible, 
please  provide  the  county  location  and  names 
of  wife  and  children.)  Staff  will  also  search  the 
1 880  schedules  for  two  persons  if  a  definite 
township  location  is  provided  but  will  not 
search  the  schedules  of  Illinois  cities. 

1890.  The  1890  federal  census  records 
were  destroyed  by  fire  in  Washington,  D.C., 
in  1921  and  therefore  cannot  be  searched. 

1900-1910.  A  complete  index  to  each 
of  these  censuses  exists  and  will  be  search¬ 
ed  if  the  name  of  the  head  of  the  family  is 
provided.  Again,  whenever  possible,  please 
provide  the  county  location  and  names  of 
wife  and  children.  Staff  will  not  search  the 
actual  schedules  if  the  name  is  not  found  in 
the  index. 

State  Censuses.  Although  state  cen¬ 
suses  were  taken  before  1855,  schedules 
for  very  few  counties  have  survived.  The 
1 855  census  is  indexed  and  will  be  searched 
for  two  names.  The  1865  census,  the  last 
state  census  taken,  is  not  indexed.  Also,  only 
the  head  of  the  family  is  listed  by  name;  other 
members  of  the  household  are  shown  by 
numerical  totals  in  age  categories.  Staff  will 
search  the  1865  census  if  provided  with  a 
township  location.  Schedules  for  cities  will 
not  be  searched. 

VITAL  RECORDS 

The  only  death  records  at  the  Illinois 
State  Archives  are  the  Federal  Mortality 
Schedules  for  the  years  1850,  1860,  1870 
and  1880.  These  records  show  only  those 
deaths  that  occurred  during  the  one  year 
prior  to  the  beginning  of  the  enumeration. 
For  example,  the  1850  Mortality  Schedule 
lists  deaths  that  occurred  between  June  1 , 
1 849,  and  May  31 ,  1 850. 


Staff  will  search  1 850  and  1 860  Mortality 
Schedule  indexes  for  two  names  if  given  a 
county  location.  Searches  of  the  unindexed 
1870  and  1880  schedules  require  that  you 
provide  a  township  location.  Also,  please 
note  that  the  1870  Mortality  Schedules  for 
Illinois  counties  beginning  with  any  letter 
from  A  through  K  (Adams-Kankakee)  are 
missing. 

Most  Illinois  counties  did  not  keep  birth 
and  death  records  until  1877.  Between  1877 
and  1 91 6,  if  the  event  was  recorded,  it  would 
be  found  in  the  county  clerk's  office  of  the 
county  in  which  it  occurred.  After  1916,  the 
event  is  also  recorded  with  the  Illinois  De¬ 
partment  of  Public  Health.  For  information 
about  birth  and  death  records,  an  applica¬ 
tion  for  a  search  or  an  explanation  of  the  fee 
schedule,  contact  the  Department  of  Public 
Health,  605  W.  Jefferson  St.,  Springfield,  IL 
62702  (217/782-6553). 

WAR  RECORDS 

The  Archives  has  indexes  to  lists  of  Illi¬ 
nois  units  serving  during  the  War  of  1812, 
Black  Hawk  War,  Mexican  War,  Civil  War 
and  Spanish-American  War.  Staff  will  search 
a  specified  index  for  two  names.  Also,  staff 
will  search  the  "Honor  Roll  of  Veterans  Bur¬ 
ied  in  Illinois"  for  two  names  if  a  county 
location  is  provided. 

The  Archives  contains  the  resident  files 
of  the  Illinois  Soldiers'  and  Sailors'  Home  in 
Quincy  beginning  with  the  year  1887.  For 
information  about  a  resident  after  1908,  you 
must  first  obtain  a  registry  number  directly 
from  the  Soldiers'  and  Sailors’  Home  before 
submitting  your  query.  Records  of  the  Na¬ 
tional  Home  in  Danville  for  the  years  1898 
through  1934  are  also  available  on  micro¬ 
film  in  the  Archives. 

In  addition,  the  Illinois  State  Archives 
contains  National  Archives  microfilm  publi¬ 
cations  of  selections  from  each  Revolution¬ 
ary  War  pension  file,  the  War  of  1812  pen- 


sion  index  and  World  War  I  draft  registra¬ 
tions.  The  pension  files  include  the  entire 
nation,  while  the  draft  records  pertain  only  to 
Illinois.  When  requesting  draft  record  infor¬ 
mation,  please  provide  a  county  location 
and,  for  Chicago,  a  street  address. 

LAND  RECORDS 

The  Archives  has  records  for  the  1 0  fed¬ 
eral  land  district  offices  in  Illinois.  These 
include  only  information  about  the  first  pur¬ 
chase  of  land  from  the  federal  or  state  gov¬ 
ernment.  (Later  land  transactions  between 
individuals  were  recorded  in  the  county  court¬ 
houses.) 

Information  contained  in  the  federal  land 
district  office  records  includes:  names  of  pur¬ 
chasers,  dates  of  purchase,  exact  legal  de¬ 
scriptions  of  land  purchased  and  buyers' 
residences  at  time  of  purchase.  The  former 
place  of  residence  is  not  shown.  Staff  will 
search  an  alphabetical  list  of  purchasers' 
names  for  two  entries.  When  possible,  please 
provide  a  county  location. 

COUNTY  HISTORIES 

The  Archives  holds  many  published  Illi¬ 
nois  county  histories.  Staff  will  search  in¬ 
dexes  of  specified  counties  for  two  names 
and  will  return  copies  of  biographical  sketch¬ 
es  upon  request. 

COUNTY  AND  LOCAL 
GOVERNMENT  RECORDS 

The  Archives  has  microfilm  copies  of 
records  found  in  some  Illinois  county  court¬ 
houses.  Patrons  may  use  these  films  at  the 
Archives. 

The  Illinois  Regional  Archives  Deposi¬ 
tory  (IRAD)  System  contains  various  coun¬ 
ty,  township  and  municipal  records.  The  IRAD 
staff  will  perform  a  limited  amount  of  re¬ 
search  in  these  local  records  upon  request. 

ILLINOIS  STATE  LIBRARY 


For  further  information,  contact  IRAD,  Illinois 
State  Archives,  Springfield,  IL  62756  (217/ 
782-3645). 

INTER-LIBRARY  LOAN 

Films  of  the  state  census  schedules  for 
1855  and  1865  and  the  federal  population 
schedules  for  1 850,  1 860, 1 870, 1 880, 1 900 
and  1910,  as  well  as  the  1900  and  1910 
census  indexes,  are  available  through  the 
inter-library  loan  system.  The  "Name  Index  to 
Early  Illinois  Records"  (census  records  in¬ 
dex  1810-1860)  and  the  war  indexes  are 
also  available  on  loan  from  the  Illinois  State 
Library,  Centennial  Building,  Springfield,  IL 
62756.  These  should  be  requested  by  the 
surname  for  which  you  are  searching.  Your 
local  librarian  must  make  the  loan  request 
for  you. 

DESCRIPTIVE  INVENTORY 

For  a  complete  description  of  all  of  the 
record  groups  in  the  Archives,  consult  The 
Descriptive  Inventory  of  the  Archives  of 
the  State  of  Illinois  (Springfield,  1978).  A 
copy  may  be  in  a  local  library,  or  it  may  be 
purchased  for  $20  from  the  Illinois  State 
Archives.  A  Guide  to  County  Records 
found  in  the  IRAD  collection  may  be  pur¬ 
chased  for  $5.  If  you  order  a  copy  of  either 
publication,  make  your  check  payable  to  the 
Secretary  of  State. 


FOR  MORE  INFORMATION,  WRITE: 

Reference  Unit 
Illinois  State  Archives 
Springfield,  Illinois  62756 
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